
 
 

Board of Zoning Appeals 

Application for Variance 
 

BZA #                  Hearing Date:            

Applicant Information Property Information 
Name: 
 

Address: 

Address: 
 

Tax Map and Parcel: 

Phone: 
 

Zoning District: 

Agent Name, Address and Phone Number: 
(if other than applicant) 
 

Property Owner and Mailing Address:  
(if other than applicant) 
 
 
 

 
INSTRUCTIONS:  This application must be typed or legibly printed and filed with the Planning Department in 
person or by mail to 915 Quarrier Street, Suite 1 Charleston, WV 25301.  The following items must accompany this 
application:  

1. a site plan drawn to scale;  
2. a list of the owners, with their mailing addresses, of the properties within a 100 foot radius of the 

property for which the variance is being sought; and 
3. $125.00 filing fee in the form of cash, personal check or money order made payable to the City of 

Charleston.  
You are also encouraged to submit any additional information, including photographs, elevations, testimonials or 
other documentation which may support your application. You or your representative must be present at the 
scheduled public hearing in order to present your request and answer questions.  
THE PLANNING DEPARTMENT WILL NOT ACCEPT INCOMPLETE APPLICATIONS. 
 
 
A variance is a method by which a property owner receives permission to vary from the development standards 
established in the Zoning Ordinance governing such matters as building location, building dimensions, setback 
requirements, placement and quantity of parking, landscaping, signage, and other features included in site 
design. Please describe your variance request.           
              
              
              
               
 
 
Applicable Section(s) of the Zoning Ordinance            
 
 
Please describe the proposed work to be done on the property.         
              
              
              
              
              
               
 
 



IMPORTANT:  According to Section 8A of the Code of the State of West Virginia and Section 29-040 of the City 
of Charleston’s Zoning Ordinance, the Board of Zoning Appeals may grant a variance if and only if ALL of the 
following four criteria can be satisfied: 

1.) The variance, if granted, will not adversely affect the public health, safety and welfare or the rights of 
adjacent property owners or residents; and, 

2.) The variance arises from special conditions or attributes which pertain to the property for which a 
variance is being sought and which were not created by the person or entity seeking the variance; and, 

3.) The variance, if granted, would eliminate an unnecessary hardship and permit a reasonable use of the 
land; and, 

4.) The variance, if granted, will allow the intent of the Zoning Ordinance to be observed and substantial 
justice done. 

 
 
1.) If granted, your variance must not adversely affect the public health, safety and welfare or the rights of 
adjacent property owners or residents. For example, public safety cannot be compromised by limiting access for 
emergency vehicles, and neighboring property owners must not be hindered in the use their properties in any 
manner permitted in the Zoning Ordinance. If your variance request is granted, how will others in the area be 
affected?               
              
              
              
              
              
               
 
 
2.) Your request must arise from special conditions or attributes which pertain to the subject property and which 
you did not create. The size, shape and topography of your lot are examples of the physical conditions which may 
satisfy this criterion. In comparison with other properties in the vicinity and under the same zoning regulations, 
what is unusual or different about the subject property?          
              
              
              
              
              
               
 
 
3.) An unnecessary hardship is neither personal nor financial in nature. In this application, an unnecessary 
hardship is a problem created by some feature of the land which prevents the owner from making reasonable use 
of the property as permitted by the Zoning Ordinance. The following three questions help to determine if there is 
an unnecessary hardship with regard to your property. 

 
Without a variance, are you deprived of all beneficial use of your land?     
              
              
              
               
 
Is your situation due to unique circumstances that are not shared by other land in the district?  
              
              
              
               
 
Would approval of your variance request alter the essential character of the surrounding neighborhood or 
community?             



              
              
              
               

 
 
4.) The general purpose and intent of the Zoning Ordinance of the City of Charleston is to protect and promote 
the public health, safety, convenience, morals and general welfare. For more specific information in regard to the 
scope and intent of the Zoning Ordinance, please see Section 1-020 as well as the section from which you are 
requesting this variance. Will approval of the variance allow the intent of the Zoning Ordinance to be observed?   
              
              
              
              
               
 
Substantial justice is the idea that a standard of fairness has been satisfied according to the substance of the law. 
Does your variance request represent the least deviation from the Zoning Ordinance necessary to achieve an 
outcome that is fair to both you and to your community?        
              
              
              
              
               
 
 
I hereby affirm that all of the statements and information contained in or filed with this application are true and 
correct to the best of my knowledge. 
 
               
Signature          Date 
 
 
 
 

Planning Department Use Only 
The following is a list of related cases: 
 
 
 
The following is a list of zoning ordinance violations, building code violations and enforcement actions 
relating to the subject property: 
 
 
 
Application reviewed by: 
 
Action:  Approved                       Rejected 
If approved, were there any specific conditions or limitations imposed by the BZA? 
 
 
 
 
 
 
Planning Official Signature and Title                                                                           Date 
 


