
 REQUEST FOR QUOTATION  
City of Charleston, WV 

2026-34 Parking Elevator Maintenance Contract 
 

     
SPECIFICATIONS 

 
 

1. PURPOSE AND SCOPE: The City of Charleston, WV (the City) is soliciting bids for a 
complete annual elevator maintenance agreement for the Charleston Parking Department. 
This Request for Quotation (RFQ) covers two (2) Hydraulic Passenger Elevators and six (6) 
Traction Passenger Elevators located at various Parking Garages owned and operated by the 
City of Charleston. Prospective Vendors are advised that all eight (8) elevators covered under 
this Contract are older units and are located in outdoor or semi-outdoor environments within 
the City’s parking structures. The age of the equipment and exposure to the elements are 
material conditions that Vendors must account for when preparing their bids, and the 
successful service provider will be expected to have experience maintaining aging equipment 
operating in exterior conditions. 

 
The successful Vendor shall examine, maintain, adjust, lubricate, repair, and where necessary 
replace components in accordance with original equipment manufacturer (OEM) 
requirements and the policies, rules, and regulations of the West Virginia Division of Labor.  
The details contained in the following specifications are not designed to exclude any 
manufacturer from bidding but are offered as a means of describing the needs of the City.  
All deviations from these specifications must be described in detail and the merit of such 
deviations will be considered regarding the City's intended use. 
 

Event Date Time 

RFQ Issued   July 14, 2026 - 

Pre-Bid (if necessary)      July 22, 2026 1:00pm 

Deadline for Written Questions July 29, 2026 1:00pm 

Addendum Issued (if necessary) August 4, 2026 1:00pm 

Bid Opening August 11, 2026 1:00pm 

 
BID SUBMISSIOIN: Paper bids will be accepted either by hand delivery, mail or courier   
service. Electronic bids will be accepted through the online procurement platform BidExpress. 
Emailed bids will not be accepted. Regardless of delivery method, bids must be received by 
City staff on or before the date and time of the bid opening. Any bid received by City staff is 
considered to be in the possession of the City and will not be returned for any reason. Bids that 
are not received through an approved method listed in these specifications, on or before the 
closing date and time, will not be considered for contract award. 

 
2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.  

Additional definitions can be found in Section 2 of the General Terms and Conditions.  
 

2.1 “Contract Items” means the elevator maintenance services as more fully defined by 
these specifications. 
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2.2 “Pricing Page” means the pages upon which Vendor should list its proposed price 

for the Contract Items.  
 

2.3 “Solicitation” means the official notice of an opportunity to supply the City of 
Charleston, WV with goods or services that is published on the City’s website located 
at https://charlestonwv.gov/bids-purchasing/current-bids 

 

3. Mandatory Contract Item Requirements: Contract Items must meet or exceed the 

mandatory requirements listed below: 

 

3.1 Locations:  Elevators covered under this Contract are located at the following Parking 

Garages operated by the City of Charleston Parking Department: 

 

3.1.1 Parking Garage 1 - 915 Quarrier Street, Charleston, WV 25301 

3.1.2 Parking Garage 2 - 601 Washington Street East, Charleston, WV 25301 

3.1.3 Parking Garage 5 - 501 Virginia Street East, Charleston, WV 25301 

3.1.4 Parking Garage 6 - 166 Summers Street, Charleston, WV 25301 

 

3.2 Scope of Services: Vendor shall perform maintenance visits to examine, maintain, 

adjust, and lubricate the components listed in this Section 3 to the Original Equipment 

Manufacturer (OEM) requirements. In addition, Vendor will repair or replace the 

components listed below if the repair or replacement is necessitated by normal wear 

and tear, unless specifically excluded elsewhere in this RFQ or unless the City has 

separately contracted with Vendor for the work. 

 

3.3 Extent of Work: The work described in this RFQ involves the service, inspection, 

examination, cleaning, lubricating, repairing, renewing, and replacement of parts and 

equipment to maintain the elevators in a safe and first-class operating condition in 

conformance with the policies, rules, and regulations of the West Virginia Division of 

Labor. 

 

3.4 Monthly Reports: Vendor must submit a monthly report to the Charleston Parking 

Department no later than the tenth (10th) day of each month covering the prior month's 

contract activity.  The report shall chronicle all outages, whether for maintenance or 

repair, and shall indicate the date and time of outage and the reason for the outage.  A 

written explanation shall be provided for each duplicate callback, for each entrapment, 

for each accident, and for each repair that involves an unscheduled shutdown. 
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3.5 Supervisory System: The group supervisory (dispatching) system shall be checked 

and tested quarterly to ensure that all circuits and time settings are properly adjusted, 

and that the system performs as designed and installed by the manufacturer. 

 

3.6 Records: Vendor shall maintain complete and accurate accounting records, in a form 

in accordance with standard accounting practices, to substantiate Vendor's charges 

hereunder.  Such records shall include payroll records, job cards, attendance cards, and 

job summaries, and Vendor shall retain such records for a period of six (6) years from 

the date of final payment hereunder.  The City shall have access to copies of such 

records upon request, for purposes of audit during normal business hours during the 

term of this Contract and during the respective periods in which Vendor is required to 

maintain such records as herein provided.  If such audit reveals an overcharge by 

Vendor, then, in addition to immediate refund, other remedies hereunder and at law or 

equity shall apply. 

Vendor shall, at any time during the term of the Contract upon written request of the 

City, promptly submit a complete report of inspections, repairs, or reinstallation of parts 

or services performed and supply samples of lubricants, compounds, or other materials 

employed, at no cost to the City. 

 

3.7 Wiring Diagrams: Vendor shall maintain one (1) complete set of "as-built" field 

wiring and straight-line wiring diagrams in each machine room, showing all electrical 

circuits in the hoistway as well as the machine room, and also showing any changes or 

updates of circuits.  This set of diagrams shall be kept in clean and legible condition 

and shall be properly protected and stored in the elevator machine room.  These 

diagrams shall be the property of the City of Charleston. 

Vendor shall maintain a complete duplicate set of updated electrical wiring diagrams 

on file with the Charleston Parking Department; these diagrams shall be the property 

of the City of Charleston. 

 

3.8 Hours and Manner of Work: The City’s standard hours of operation for the 

Charleston Parking Department are 8:00 a.m. to 4:00 p.m., Monday through Friday, 

excluding City-recognized holidays. All preventative maintenance, repairs, routine 

adjusting, and service procedures shall be performed during the City’s standard hours 

of operation. Any work performed outside the standard hours of operation requires 

advance written authorization from the Charleston Parking Department and shall be 

subject to the overtime hourly rates submitted on the Pricing Page. Vendor must 

schedule all work with the Parking Department. The Charleston Parking Department 
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must approve any work that will result in additional billing outside of the Contract in 

advance. 

The Charleston Parking Department shall be notified prior to the removal of any 

elevator supporting equipment from normal service that requires the elevators to be out 

of service for more than thirty (30) minutes. 

Elevator maintenance personnel assigned by Vendor to perform preventative 

maintenance or any other work must report to the Charleston Parking Department and 

complete a designated sign-in process along with scope of work performed prior to 

beginning any work on site.  At the time the work is complete, Vendor personnel shall 

return to the Parking Department and sign out, informing staff that they are leaving and 

giving a brief verbal summary of work completed. 

Vendor shall be responsible for the acts of its employees and agents while on City 

premises.  Vendor agrees to take all necessary measures to prevent injury and loss to 

persons located on City premises.  Vendor shall be responsible for all damages to 

persons or property caused by Vendor or any of its agents or employees.  Vendor shall 

promptly notify the Parking Department immediately if it has damaged City property 

that is not the elevator and beyond the scope of the Contract. Vendor shall promptly 

repair any damage that its employees or agents may cause to City premises or 

equipment; upon Vendor's failure to do so, the City may repair such damage, and 

Vendor shall reimburse the City promptly for the cost of repair or damaged property. 

 

3.9 Service Requests (Callbacks): Vendor shall provide 24-hour-per-day, 7-day-per-week 

callback service.  This consists of dispatching qualified employees in response to 

emergency calls from the Charleston Parking Department by telephone or otherwise, 

for adjustments or repairs on any day of the week, at any hour of the day or night.  

Vendor shall dispatch a technician immediately for emergencies that include 

entrapment or injury.  All other non-emergency service calls requesting immediate 

assistance shall have a maximum two-hour (2-hour) wait time. 

If the Charleston Parking Department requests service on overtime, the City will be 

charged only for the difference between Vendor's hourly billing rate and Vendor's 

hourly overtime billing rate for each overtime hour.  Overtime callbacks shall be 

included at no additional cost if people are trapped, half of the units or more in a group 

are out of service, or the dispatching system malfunctions. 

 

3.9.1 Overtime Authorization and Definition: For purposes of this Contract, overtime 

(OT) is defined as any work performed outside the City’s standard hours of 

operation as defined in Section 3.8, including weekends and City-recognized 

holidays. Except in the case of an emergency callback (entrapment, injury, or 
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units out of service as defined above), Vendor shall not perform any overtime 

work without prior written authorization from the Charleston Parking 

Department or its designated representative. Written authorization shall be 

obtained by email or written purchase order and shall specify the scope of work, 

estimated hours, and applicable overtime rate. Overtime work performed without 

prior written authorization shall not be reimbursed by the City. Vendor shall 

notify the Charleston Parking Department in writing within twenty-four (24) 

hours following any emergency callback that triggers overtime billing, 

identifying the date, time, duration, and nature of the work performed. 

 

3.10 Travel:  It shall be understood that no travel time shall be charged under the Contract 

for normal working hours or for emergency callback service. 

 

3.11 Compliance with Laws: Vendor agrees it shall comply with the requirements of this 

Contract and all applicable laws, codes, rules, and regulations.  Where conflicts exist, 

the most stringent requirements shall apply.  Vendor shall make periodic tests and 

maintenance inspections of equipment as required by the current edition of ASME 

A17.1 Safety Code for Elevators and Escalators including, but not limited to: monthly 

and annual test of Firefighter's Service; annual test of pressure relief setting; annual no-

load slow-speed test of car safeties, governors, and oil buffers; and the 5-year, full-

loaded, full-speed test of safeties, governors, oil buffers, and brakes; and Routine and 

Periodic Inspections and Tests of Escalators; all as required by the ASME A17.1 Code.  

Written reports of said tests shall be submitted to the Facility Superintendent with a 

copy to the Charleston Parking Department within ten (10) working days of test 

performance.  In the case of running safety tests, sufficient prior notification shall be 

given so that the Owner may witness such tests if desired.  Should sufficient notice not 

be received, Vendor shall perform tests a second time, at no additional charge.  Under 

this Agreement, Vendor shall not be required to install new attachments or perform tests 

other than those specified herein and in the current edition of the ASME A17.1 Safety 

Code, as may be recommended or directed by inspecting entities, insurance companies, 

or municipal governmental authorities subsequent to the date of this Contract unless 

Vendor is compensated for such installations or services. 

 

3.12 Safety:  The City will provide a safe workplace for Vendor personnel and safe access 

to the equipment, property, and machine room areas, and will keep all machine rooms 

and pit areas dry from water.  Vendor will post all instructions and warnings related to 

the use of equipment.  Vendor shall be solely responsible for proper use, supervising 

the use of safety equipment, and for taking such steps including but not limited to 
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providing attendant personnel, warning signs, and other controls necessary to ensure 

the safety of the user or safe operation of the equipment.  Vendor shall also in-service 

fundamental elevator safety annually to City personnel. 

 

3.13 Cleaning: Elevator machine rooms and pits shall be kept in clean and orderly 

condition.  Vendor shall keep machine rooms and pits clear of debris on an annual basis 

and remove and dispose of any hazardous materials or waste according to applicable 

laws and regulations.  Vendor shall, during the course of all examinations, remove and 

discard immediately all accumulated oil, grease, dirt, chemicals, cloth, and debris from 

machine spaces, car tops, and pit areas once per month.  Prior to each anniversary date 

of the Contract, Vendor shall thoroughly clean down the entire hoistway of all 

accumulated dirt, grease, and debris.  All waste shall be discarded in compliance with 

all laws and codes.  Cleaning compounds, containers with waste, cloths, and other 

materials necessary are to be supplied by Vendor.  Materials kept on site shall be stored 

in approved storage cabinets or approved waste containers.  It shall be understood and 

agreed between the parties that the cleaning agents employed shall not be flammable 

or noxious. 

 

3.14 Required Permits and Taxes: Vendor shall obtain all necessary permits from the 

West Virginia Division of Labor and comply with all applicable laws relating to this 

project, and shall carry Workers' Compensation insurance in accordance with the West 

Virginia Workers' Compensation laws.  The successful bidder must carry a current and 

valid West Virginia State Contractor's License. 

The City of Charleston has a Business and Occupation Tax that may be applicable to 

the sale of your product and/or service and should be considered when preparing your 

bid. 

 

3.15 Third Party Services / Subcontractors: Vendor shall not subcontract any work or 

responsibility without the prior written consent of the Charleston Parking Department. 

 

3.16 Limitation of Liability: The City of Charleston, as a political subdivision of the State 

of West Virginia, cannot agree to assume the potential liability of Vendor or of any 

other party.  Accordingly, any provision limiting Vendor's liability for direct damages, 

or limiting Vendor's liability under a warranty to a certain dollar amount or to the 

amount of the Agreement, shall not apply.  In addition, any limitation of Vendor's 

liability is invalid to the extent that it precludes any action for injury to persons or for 

damages to personal property. 
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3.17 Hydraulic Elevator Equipment Coverage:  The following components and systems 

on each Hydraulic Passenger Elevator are covered under this Contract: 

 

3.17.1 Relay Logic Control System - all control system components. 

 

3.17.2 Microprocessor Control System - all control system components.  System 

performance examinations will be conducted to ensure that dispatching and 

motion control systems are operating properly. 

 

3.17.3 Power Unit - pump, motor, valves, and all related parts and accessories. 

 

3.17.4 Hydraulic System Accessories - exposed piping, fittings, and accessories 

between the pumping unit and the jack; jack packing; hydraulic fluid; and any 

heating or cooling elements installed by the OEM for controlling fluid 

temperature. 

 

3.17.5 Car Equipment - all elevator control system components on the car. 

 

3.17.6 Wiring - all elevator control wiring and all power wiring from the elevator 

equipment input terminals to the motor. 

 

3.17.7 Hoistway and Pit Equipment - all elevator control equipment and buffers. 

 

3.17.8 Rails and Guides - guide rails, guide shoe gibs, and rollers. 

 

3.17.9 Door Equipment - automatic door operators, hoistway and car door hangers, 

hoistway and car door contacts, door protective devices, hoistway door 

interlocks, door gibs, and auxiliary door closing device. 

 

3.17.10 Manual Freight Door Equipment - switches, retiring cams, interlocks, guide 

shoes, sheaves, rollers, chains, sprockets, tensioning devices, and counter-

balancing equipment. 

 

3.17.11 Power Freight Door Equipment - controller, relays, contactors, rectifiers, 

timers, resistors, solid state components, door motors, retiring cams, interlocks, 

switches, guide shoes, sheaves, rollers, chains, sprockets, and tensioning devices. 
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3.17.12 Signals and Accessories - car operating panels, hall push button stations, hall 

lanterns, emergency lighting, car and hall position indicators, fireman's service 

equipment, and all other signals and accessory facilities furnished and installed 

as an integral part of the elevator equipment.  Re-lamping of signal fixtures is 

included only during Vendor's maintenance visits.  Service requests for re-

lamping of signal fixtures will be billed separately at Vendor's then-current labor 

rates. 

 

3.17.13 Safety Switch System - missing step detector, handrail speed detector, 

handrail inlet switches, step up thrust inlet switches, comb plate impact device, 

skirt switches, access cover switches, out-of-level step switches, emergency stop 

and inspection switches, alarm on the stop and inspection switches, key start 

switches, and brake temperature switch. 

 

3.17.14 Guidance and Alignment Systems - all step chains, guidance and alignment 

components, and demarcation lights.  Balustrades and decks will be examined 

and adjusted, aligned, and fastened as needed. 

 

3.18 Experience and Qualifications: The City is soliciting bids from firms which are in 

the business of providing the services described in this RFQ. Vendor's bid shall include, 

at a minimum, the following information. Failure to include these items may be 

grounds for rejection of the bid. 

 

3.18.1 Vendor shall provide evidence of having been in operation a minimum of ten 

(10) years.  The bidder's normal business activity during the past five (5) years 

shall have been providing complete elevator maintenance services as identified 

within this RFQ. 

 

3.18.2 Vendor shall provide evidence of professional expertise in the performance of 

the specifications and statement of work contained herein. 

 

3.18.3 Vendor shall provide evidence of a background check process.  Background 

checks by Vendor shall comply with all applicable laws, rules, and 

regulations.  Vendor further agrees that the background checks as required in the 

Agreement are necessary to preserve and protect the public health, safety, and 

welfare. 
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4. QUALIFICATIONS 

 

4.1 Vendor must hold a current and valid West Virginia State Contractor's License and be 

authorized to perform elevator maintenance services under the rules of the West 

Virginia Division of Labor. 

 

4.2 Vendor must submit proof of West Virginia Contractor's License and Workers' 

Compensation insurance with bid. 

 

4.3 Vendor must submit the experience documentation, references, and background check 

evidence required by Section 3.18 with bid. 

 

5. CONTRACT AWARD: 

 
5.1 Contract Award: The Contract is intended to provide the City with a purchase 

price for the Contract Items.  The Contract shall be awarded to the Vendor that 
provides the Contract Items meeting the required specifications for the lowest 
overall total cost as shown on the Pricing Pages. 
 

5.2 Pricing Page: Vendor should complete a Pricing Page to provide to the City in 
full as failure to complete the Pricing Page in its entirety may result in Vendor's 
bid being disqualified. Vendor should type or electronically enter the 
information into the Pricing Page to prevent errors in the evaluation. 
 
Vendor shall quote a price per month, price per quarter, and price per year for 
each elevator covered under this Contract.  Vendor shall also quote a firm 
overtime hourly rate for each labor category that may be used to perform 
authorized overtime work under this Contract.  Overtime hourly rates submitted 
on the Pricing Page are contractually binding for the term of the Contract and 
shall apply only to work that has been expressly authorized in advance by the 
Charleston Parking Department.   
 

5.3 PAYMENT: Vendor shall accept payment in accordance with the payment 
procedures of the City of Charleston, WV. 
 

6. CONTRACT TERMS:  

 

6.1 Term: The term of this Agreement shall commence on October 1, 2026, and shall be 

for three (3) years, with the option to renew for an additional two (2) two-year period, 

unless sixty (60) days written notice is provided by either party for cancellation of the 

Agreement. 
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6.2 Verification of Work, Work Tickets, and Invoices: All service personnel are 

required to notify the Director of Parking by email at the time of arrival and at the 

conclusion of services, including emergency callbacks, each workday. The email 

notification at the conclusion of services shall include a copy of the completed 

Service Report/Work Ticket outlining the work performed. The Parking Department, 

Parking Director, and Parking Technicians may designate Facility Maintenance 

Technicians authorized to sign service and callback tickets in their absence. The 

checklists and maintenance logs shall be available to the customer online. After each 

service visit to the facility, Vendor shall complete the Log Sheet/Maintenance Chart 

in the machine room and a Service Report/Work Ticket outlining the service work 

completed, including information that identifies the equipment worked on, parts 

adjusted or replaced, and time spent on site. The Facility Superintendent, or their 

designated representative, will sign the Service Report/Work Ticket upon verification 

that the work has been completed, or may acknowledge completion via email 

response. Vendor shall submit to the facility a Work Ticket every time an elevator is 

examined or serviced. Electronic submission by email to the Director of Parking shall 

equally suffice in lieu of physical signature and in-person submission. 

 

6.3 Performance Guarantee: If any unit is out of service due to equipment failure 
longer than two (2) consecutive working days for any non-scheduled reason, 
the monthly maintenance cost of that unit will be credited to the next monthly 
billing.  All repairs shall be pre-scheduled in writing. 
If during thirty (30) consecutive days the City experiences three (3) callbacks on the 

same unit for the same problem, the monthly maintenance cost of that unit will be 

credited to the next monthly billing.  No penalty shall be assessed if damage is caused 

by vandalism. 

Annually, the City shall employ a Consultant to inspect the vertical transportation 

equipment.  Vendor shall correct, repair, or replace items noted on the Consultant's 

annual inspection report deficiency list within the timeframe stipulated. In the event 

that Vendor fails to comply with the Consultant's timeline in addressing the 

deficiency list, the City may deduct the monthly service charge for the affected 

elevator(s) from each subsequent month's billing until the deficiencies are corrected.  

During inspection, Vendor shall notify Parking Department staff immediately if it is 

found that the emergency phone equipment is not working 
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Vendor must perform all tests mandated by the authorities having jurisdiction 
prior to the expiration date, or liquidated damages of $100 per day per device 
shall be charged to Vendor.  Vendor must provide a status report to the 
Charleston Parking Department when the tests are completed. Any items 
identified in a periodic inspection finding or reported as a potential periodic 
inspection violating condition must be corrected within thirty (30) days. Vendor 
must certify in writing within the thirty (30) days that all items are completed, 
or liquidated damages of $100 per day per device will be charged to Vendor. 
Vendor must also perform any filings required by the West Virginia Department 
of Labor, including but not limited to Affirmations of Correction. 
 

7. VENDOR DEFAULT: 
 

7.1 The following shall be considered a vendor default under this Contract. 
 

7.1.1 Failure to provide Contract Items in accordance with the requirements 
contained herein. 

 
7.1.2 Failure to comply with other specifications and requirements contained 

herein. 
 

7.1.3 Failure to comply with any laws, rules, and ordinances applicable to the 
Contract Items provided under this Contract. 

 

7.1.4 Failure to remedy deficient performance upon request. 
 

7.2 The following remedies shall be available to City upon default. 
 

7.2.1 Immediate cancellation of the Contract. 
 

7.2.2 Immediate cancellation of one or more release orders issued under this 
Contract. 

7.2.3 Any other remedies available in law or equity. 
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PRICING PAGE 

 
Vendor shall complete this Pricing Page in its entirety.  Failure to complete the Pricing Page in its 
entirety may result in Vendor's bid being disqualified. All pricing submitted on this Pricing Page 
is contractually binding for the term of the Contract. 

A.1  Maintenance Pricing — Per Elevator 

Elevator Unit Price per Month Price per Quarter Price per Year 

Parking Garage 1 — 915 Quarrier Street, Charleston, WV 25301 

(2) Hydraulic Elevators $ _________________ $ _________________ $ _________________ 

Parking Garage 2 — 601 Washington Street East, Charleston, WV 25301 

(2) Traction Elevators $ _________________ $ _________________ $ _________________ 

Parking Garage 5 — 501 Virginia Street East, Charleston, WV 25301 

(2) Traction Elevators $ _________________ $ _________________ $ _________________ 

Parking Garage 6 — 166 Summers Street, Charleston, WV 25301 

(2) Traction Elevators $ _________________ $ _________________ $ _________________ 

TOTAL — ALL GARAGES $ _________________ $ _________________ $ _________________ 

A.2  Overtime Hourly Rate Schedule 

Vendor shall quote a firm overtime hourly rate for each labor category that may be used to perform 
authorized overtime work under this Contract.  Overtime hourly rates submitted on the Pricing 
Page are contractually binding for the term of the Contract and shall apply only to work that has 
been expressly authorized by the Charleston Parking Department. 

Labor Category Regular Hourly Rate Overtime Hourly Rate 

Elevator Mechanic / Technician $ __________ / hr $ __________ / hr 

Helper / Apprentice $ __________ / hr $ __________ / hr 

Supervisor $ __________ / hr $ __________ / hr 

 A.3  Vendor Information 

Company Name   

Signature   

Printed Name   

Title   

Date   

Phone   

Email   

 By signing above, the Vendor certifies that the prices quoted on this Pricing Page are firm for the term of the Contract and that 
the Vendor has read, understood, and will comply with all terms, conditions, and specifications contained in this Solicitation. 
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INSTRUCTIONS TO VENDORS SUBMITTING BIDS 

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation 

for bids. Please read these instructions and all documents attached in their entirety. These 

instructions provide critical information about requirements that if overlooked could lead 

to disqualification of a Vendor’s bid. All bids must be submitted in accordance with the 

provisions contained in these instructions and the Solicitation. Failure to do so may result 

in disqualification of Vendor’s bid.  

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by 

the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in 

the Solicitation will result in bid disqualification.  

2A. PREBID MEETING: The item identified below shall apply to this Solicitation.  

[☐] A pre-bid meeting will not be held prior to bid opening 

[☒] A MANDATORY PRE-BID meeting will be held at the following place and time:  

Address: City Hall 

 501 Virginia Street East, Room 308 on the 3rd Floor 

 Charleston, WV 25301 

Date: Wednesday, July 22, 2026 
 

Time: 1:00pm 

 

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to 

attend the mandatory pre-bid meeting shall result in disqualification of the Vendor’s 

bid. No one individual is permitted to represent more than one vendor at the pre-bid 

meeting. Any individual that does attempt to represent two or more vendors will be 

required to select one vendor to which the individual’s attendance will be attributed. 

The vendors not selected will be deemed to have not attended the pre-bid meeting 

unless another individual attended on their behalf. The required attribution of 

attendance to a single vendor should be addressed during the pre-bid but may occur 

at any time deemed appropriate by the City of Charleston, WV. 
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An attendance sheet provided at the pre-bid meeting shall serve as the o�icial 

document verifying attendance. Any person attending the pre-bid meeting on behalf of 

a Vendor must list on the attendance sheet his or her name and the name of the 

Vendor he or she is representing. 

Additionally, the person attending the pre-bid meeting should include the Vendor’s E-

Mail address, phone number, and Fax number on the attendance sheet. It is the 

Vendor’s responsibility to locate the attendance sheet and provide the required 

information. Failure to complete the attendance sheet as required may result in 

disqualification of Vendor’s bid.  

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive 

after the starting time but prior to the end of the pre-bid will be permitted to sign in but 

are charged with knowing all matters discussed at the pre-bid.  

Questions submitted at least five business days prior to a scheduled pre-bid will be 

discussed at the pre-bid meeting if possible. Any discussions or answers to questions 

at the pre-bid meeting are preliminary in nature and are non-binding. O�icial and 

binding answers to questions will be published in a written addendum to the 

Solicitation prior to bid opening. 

3. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this 

Solicitation to the City of Charleston’s Purchasing Director. Questions must be 

submitted in writing. All questions must be submitted on or before the date listed 

below and to the address listed below to be considered. A written response will be 

published in a Solicitation addendum if a response is possible and appropriate. Non-

written discussions, conversations, or questions and answers regarding this 

Solicitation are preliminary in nature and are nonbinding.  

Submitted emails should have the solicitation number and name in the subject line. 

QUESTION SUBMISSION DATE:   Wednesday, July 29, 2026  

QUESTION SUBMISSION TIME:  1:00pm 
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        Submit Questions to: 

Rodney Burdette, Purchasing Coordinator 

City of Charleston 

501 Virginia Street East, Room 101 
Charleston, WV 25301 

Email: bids@cityofcharleston.org 
 

 

4. BID SUBMISSION: Paper bids will be accepted either by hand delivery or mail. Emailed 

bids will not be accepted. Regardless of delivery method, bids must be received by the 

City on or before the date and time of the bid opening. Any bid received by City sta� is 

considered to be in the possession of the City and will not be returned for any reason. 

BID OPENING DATE:  Tuesday, August 11, 2026 

BID OPENING TIME:  1:00pm 

 

Submit bids to: 

Paper Bids Submitted to: Rodney Burdette, Purchasing Coordinator 
City of Charleston 
501 Virginia Street East, Room 101 
Charleston, WV 25301 
 

Electronic Bids: www.bidexpress.com  

 

5. PAPER BID DOCUMENTS: Each paper bid must be submitted in a sealed envelope with 

the following information: 

5.1 Marked on the outside of the Envelope: 

A. Vendor Name 

B. Vendor Address 

C.  Solicitation Number and Name 

D. BID OPENING DATE and BID OPENING TIME 
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5.2 Completed Signed forms to Include with Bid: 

1. Pricing Page 

2. Contact and Signature Form 

3. Purchasing A�idavit 

4. Protest Acknowledgement Form 

5. Addendum Acknowledgement Form 

6. Local Vendor Form (if Applicable) 

7. Certification of Insurance 

8. Any Required Certifications or License (if Applicable) 

9. Any and all additional forms listed in the Specifications or 

Terms and Conditions 

10. Bid Bond (if Applicable) 

11. Drug Free A�idavit (if Applicable) 

12. Subcontractor List (if Applicable) 

13. Federal Funds Addendum (if Applicable) 

 

6. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will 

be made by an o�icial addendum issued by the City. Vendor should acknowledge 

receipt of all addenda issued with this Solicitation by completing an Addendum 

Acknowledgment Form, a copy of which is included herewith. Failure to 

acknowledge addenda may result in bid disqualification. The addendum 

acknowledgement should be submitted with the bid to expedite document 

processing.  

 

7. BID FORMATTING: Vendor should type or electronically enter the information onto 

its bid to prevent errors in the evaluation. Failure to type or electronically enter the 

information may result in bid disqualification. 

 

8. ALTERNATE MODEL OR BRAND: Any model, brand, or specification listed in this 

Solicitation establishes the acceptable level of quality only and is not intended to 

reflect a preference for, or in any way favor, a particular brand or vendor. Vendors 

may bid alternates to a listed model or brand provided that the alternate is at least 

equal to the model or brand and complies with the required specifications. The 
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equality of any alternate being bid shall be determined by the City at its sole 

discretion. Any Vendor bidding an alternate model or brand should clearly identify 

the alternate items in its bid and should include manufacturer’s specifications, 

industry literature, and/or any other relevant documentation demonstrating the 

equality of the alternate items. Failure to provide information for alternate items 

may be grounds for rejection of a Vendor’s bid. 

 

9. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications 

that shall form the basis of a contractual agreement. Vendor shall clearly mark any 

exceptions, clarifications, or other proposed modifications in its bid. Exceptions to, 

clarifications of, or modifications of a requirement or term and condition of the 

Solicitation may result in bid disqualification. 

 

10.  LOCAL VENDOR PREFEREENCE: A local vendor may qualify for a competitive 

advantage applied to its bid when certain conditions are met. The vendor has 

marked on its bid submission that it is requesting to be considered a local vendor for 

bid evaluation purposes; the vendor provides documentation evidencing that it has 

the right to conduct business in the State of West Virginia; and the vendor submits 

an a�idavit confirming that it has paid all applicable business taxes to the City or 

has a non-delinquent payment plan with the City and has had an active and current 

business and occupation tax account with the City Collector during the entire 

preceding one-year period. Competitive advantages shall be applied in the following 

manner:  

 

1. A competitive advantage of 4% shall be applied to the local vendor’s 

bid when, prior to applying the competitive advantage, the lowest 

responsible bidder submits a bid that is greater than $25,000 but does 

not exceed $125,000.  

2. The competitive advantage of $5,000 shall be applied to the local 

vendor’s bid when, prior to applying the competitive advantage, the 

lowest responsible bidder submits a bid that is greater than $125,000. 

 

11. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.  
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12. BUSINESS & OCCUPATION TAX: The City of Charleston broadly imposes a Business & 

Occupation Privilege Tax for the act or privilege of engaging in business activities within the 

City of Charleston. Business & Occupation Tax is measured by the application of rates 

against gross receipts or gross income of the business. All business activities are 

classified, and the classifications are significant because the tax liability varies based on 

the di�erent rates established for the specific types of business activities. Individuals or 

businesses who do not have a physical location or o�ice located in the City of Charleston 

are also subject to Business & Occupation Tax if they: 

1. Lease tangible personal property to lessees in Charleston 

2. Perform construction or installation contracts in Charleston 

3. Render services in Charleston. 

4. Business & Occupation Tax should be considered when preparing your bid. 

If you are uncertain as to your business activity or how your business should 

properly calculate the tax when preparing your bid, please contact us at 

botax@cityofcharleston.org.  

NOTE: No contract or purchase of materials or equipment will be awarded to a 

company whose Business & Occupation Tax status is delinquent. 

13. NON-RESPONSIBLE: The City reserves the right to reject the bid of any vendor as non-

responsible in accordance with W. Va. Code of State Rules § 148- 1-5.3, when the City 

determines that the vendor submitting the bid does not have the capability to fully perform 

or lacks the integrity and reliability to assure good-faith performance.”  

14. ACCEPTANCE/REJECTION: The City may accept or reject any bid as whole, or in part, 

and may make partial awards if appropriate and necessary based on unit price.  

15. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the 

Solicitation and the resulting Contract are public documents. As public documents, they 

will be disclosed to the public following the bid/proposal opening or award of the contract, 

as required by the competitive bidding laws of West Virginia Code §§5-22-1 et seq., 5G-1- 1 

et seq. and the Freedom of Information Act in West Virginia Code §§ 29B-1-1 et seq. DO 

NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE SECRET, OR 

OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE. Submission of any bid, proposal, or 
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other document to the City constitutes your explicit consent to the subsequent public 

disclosure of the bid, proposal, or document. The City will disclose any document labeled 

“confidential,” “proprietary,” “trade secret,” “private,” or labeled with any other claim 

against public disclosure of the documents, to include any “trade secrets” as defined by 

West Virginia Code § 47-22-1 et seq. All submissions are subject to public disclosure 

without notice. 
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GENERAL TERMS AND CONDITIONS 

1. CONTRACTUAL AGREEMENT: Issuance of an Award Document signed by the City of 

Charleston, WV, constitutes acceptance by the City of this Contract made by and between 

the City of Charleston and the Vendor. Vendor’s signature on its bid, or on the Contract if the 

Contract is not the result of a bid solicitation, signifies Vendor’s agreement to be bound by 

and accept the terms and conditions contained in this Contract. The plans, specifications, 

and other specified provisions thereto and Vendor’s response thereto, including but not 

limited to specifications, warranty information, any addendums, and all other information 

provided by Vendor, are incorporated herein and made a part hereof, collectively, as 

“Attachment A.” 

In consideration of such payments and for other good and valuable consideration, the 

receipt and su�iciency of which are hereby acknowledged, Vendor agrees to provide the 

Materials and perform the Services in accordance with the provisions of this Agreement, 

Attachment A, and all other exhibits attached hereto and documents incorporated herein by 

reference. 

The parties acknowledge and agree that Attachment A is intended to and shall supplement 

the terms of this Agreement, but in the event of any inconsistency between the provisions of 

this Agreement and Attachment A, City shall have the exclusive right to elect which provision 

shall control. The parties further acknowledge and agree that in the event of any 

inconsistency between the Request, including attachments thereto, and Vendor’s 

responses, including any attachments thereto, contained in Attachment A, City shall have 

the exclusive right to elect which provision shall control. 

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the 

meanings attributed to them below. Additional definitions may be found in the specifications 

included with this Solicitation/Contract.  

2.1. “City” means the City of Charleston, WV, that is identified on the first page of the 

Solicitation seeking to procure goods or services under this Contract.  

2.2. “Bid” or “Proposal” means the vendor's submitted response to this solicitation.  

2.3. “Contract” means the binding agreement that is entered into between the City 

and the Vendor to provide the goods or services requested in the Solicitation.  

2.4. “Solicitation” means the o�icial notice of an opportunity to supply the City with 

goods or services that is published by the City. 
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2.5. “Vendor” or “Vendors” means any entity submitting a bid in response to the 

Solicitation, the entity that has been selected as the lowest responsible bidder, or the 

entity that has been awarded the Contract, as context requires. 

3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be 

determined in accordance with the category that has been identified as applicable to this 

Contract below:  

[☒] Term Contract Initial Contract Term: The Initial Contract Term will be for a period 

of three (3) years. Renewal Term: This Contract may be renewed upon the mutual 

written consent of the City and the Vendor. All requests for renewal must be 

submitted in writing thirty (30) days prior to the expiration date of the initial contract 

term or an appropriate renewal term. A Contract renewal shall be in accordance with 

the terms and conditions of the original contract. Unless otherwise specified below, 

renewal of this Contract is limited to _two (2)__ successive on (1) year periods. 

Automatic renewal of this Contract is prohibited. This Contract becomes e�ective on 

the e�ective start date listed on the Notice to Proceed. 

[☐] Fixed Period Contract: This Contract becomes e�ective upon Vendor’s receipt of 

the notice to proceed and must be completed within  _________ days or by/on the date 

listed in Section ______________ of the Solicitation. 

[☐] Fixed Period Contract with Renewals: This Contract becomes e�ective upon 

Vendor’s receipt of the notice to proceed and part of the Contract more fully 

described in the attached specifications must be completed within _______________ 

days or by/on the date listed in Section _____________ of the Solicitation. Upon 

completion of the work covered by the preceding sentence, the vendor agrees that:  

[☐] the contract will continue for ___________ years; 

[☐] the contract may be renewed for __________________ successive 

__________ year periods or shorter periods, provided that they do not exceed 

the total number of months contained in all available renewals. Automatic 

renewal of this Contract is prohibited. Renewals must be approved by the 

Vendor and City. 

[☐] One-Time Purchase: The term of this Contract shall run from the issuance of the 

Award Document until all of the goods contracted for have been delivered, but in no 

event will this Contract extend for more than one fiscal year. 
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[☐] Construction/Project: This Contract becomes e�ective on the e�ective start date 

listed on the Notice to Proceed and must be completed within 120 days of award.  

[☐] Other: ___________________________________. e�ective for one year from the date 

the delivery order is issued. No delivery order may be extended beyond one year after 

this Contract has expired. This Contract becomes e�ective on the e�ective start date 

listed on the Notice to Proceed. 

4. PROCUREMENT OF AGREEMENT: Vendor represents and warrants that no person or 

selling agency has been employed or retained to solicit or secure this Agreement upon an 

agreement or understanding for a commission, percentage, brokerage fee, contingent fee, 

or any other compensation. 

Vendor represents and warrants that it is authorized to do business in the State of West 

Virginia and may lawfully perform the Services and provide the Materials required by this 

Agreement without violating any Federal, State, or local law or regulation. 

The Vendor represents and warrants that the execution, delivery and performance hereof 

including the performance of the Services and the sale of the Materials have been authorized 

and approved by all necessary action on its behalf, constitutes its valid and binding 

obligation and that the same shall not violate any law or agreement binding on or applicable 

to Vendor. 

5. FAIR PRACTICES: Vendor, and each person signing on behalf of Vendor, represents, 

warrants, and certifies, under penalty of perjury, that to the best of their knowledge and 

belief: 

The prices in Attachment A have been arrived at independently without collusion, 

consultation, communication, or agreement, for the purpose of restricting competition, as 

to any matter relating to such price with any other bidder or with any competitor. 

Unless otherwise required by law, the prices stated in this Agreement and Attachment A 

have not been knowingly disclosed by Vendor prior to the proposal opening, directly or 

indirectly, to any other bidder or to any competitor. 

No attempt has been made or will be made by Vendor to induce any other person, 

partnership, or corporation to submit or not to submit a proposal for the purpose of 

restricting competition. 

6. AUTHORITY TO PROCEED: Vendor is authorized to begin performance of this contract 

upon the date of the Notice to Proceed signed by the City Manager or their designee.  
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7. QUANTITIES: The quantities required under this Contract shall be determined in 

accordance with the category that has been identified as applicable to this Contract below. 

[☐] Open End Contract: Quantities listed in this Solicitation/Award Document are 

approximations only, based on estimates supplied by the City. It is understood and 

agreed that the Contract shall cover the quantities actually ordered for delivery during 

the term of the Contract, whether more or less than the quantities shown. 

[☒] Service: The scope of the service to be provided will be more clearly defined in 

the specifications included herewith. 

[☐] Combined Service and Goods: The scope of the service and deliverable goods 

to be provided will be more clearly defined in the specifications included herewith.   

[☐] One-Time Purchase: This Contract is for the purchase of a set quantity of goods 

that are identified in the specifications included herewith. Once those items have 

been delivered, no additional goods may be procured under this Contract without an 

appropriate change order approved by the Vendor and City. 

[☐] Construction: This Contract is for construction activity more fully defined in the 

specifications. 

8. EMERGENCY PURCHASES: The City may authorize a purchase of goods or services in the 

open market that Vendor would otherwise provide under this Contract if those goods or 

services are for immediate or expedited delivery in an emergency. Emergencies shall 

include, but are not limited to, delays in transportation or an unanticipated increase in the 

volume of work. An emergency purchase in the open market, approved by the  

City shall not constitute a breach of this Contract and shall not entitle the Vendor to any form 

of compensation or damages. This provision does not excuse the City from fulfilling its 

obligations under a One-Time Purchase contract. 

9. REQUIRED DOCUMENTS: In addition to any requirements under the Section of the 

General Terms and Conditions entitled Licensing, the apparent successful Vendor shall 

furnish proof of the following licenses, certifications, and/or permits upon request and in a 

form acceptable to the City. The request may be prior to or after contract award at the City’s 

sole discretion.  All of the items checked in this section must be provided to the City by the 

Vendor as specified:  
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[☒] LICENSE(S) WV Contractor’s License 

[☒] CERTIFICATION(S) 

[☐] PERMIT(S)   

[☐]  

[☐] 

[☐] The apparent successful Vendor shall also furnish proof of any additional 

licenses or certifications contained in the specifications, regardless of whether or not 

that requirement is listed above. 

10. INSURANCE: The apparent successful Vendor shall furnish proof of the insurance 

identified by a checkmark below prior to Contract award and shall name the City as an 

additional insured for purposes of this Agreement and the indemnity provisions herein. 

Vendor shall be responsible for the payment of all deductibles. All policies shall provide 

primary coverage, shall reflect that the Vendor is responsible for any and all deductibles, and 

shall otherwise be in such form and with such endorsements and riders as the City shall 

specify. Insurance coverage required herein shall be furnished by a company approved by 

the insurance commission of the State of West Virginia.  In the event that Vendor’s insurer 

denies coverage or terminates Vendor’s insurance coverage, the City may, at its option, 

terminate this Agreement immediately. The insurance coverages identified below must be 

maintained throughout the life of this contract. Thirty (30) days prior to the expiration of the 

insurance policies, Vendor shall provide the City with proof that the insurance mandated 

herein has been continued. Vendor must also provide the City with immediate notice of any 

changes in its insurance policies, including but not limited to, policy cancellation, policy 

reduction, or change in insurers. The apparent successful Vendor shall also furnish proof of 

any additional insurance requirements contained in the specifications prior to Contract 

award, regardless of whether that insurance requirement is listed in this section. Vendor 

must maintain:  

[☒] Commercial General Liability Insurance in at least an amount of: $1,000,000.00 

per occurrence. 

[☒] Automobile Liability Insurance in at least an amount of: $1,000,000.00 per 

occurrence.  
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[☐] Professional/Malpractice/Errors and Omission Insurance in at least an amount 

of: __________________ per occurrence.  

[☐] Commercial Crime and Third-Party Fidelity Insurance in an amount of: 

________________ per occurrence.  

[☐] Cyber Liability Insurance in an amount of: __________________ per occurrence. 

[☐] Builders Risk Insurance in an amount equal to 100% of the amount of the 

Contract. 

[☐] Pollution Insurance in an amount of: _________________ per occurrence.  

[☐] Aircraft Liability in an amount of: _________________ per occurrence. 

11. WORKERS’ COMPENSATION INSURANCE: Vendor shall comply with laws relating to 

workers’ compensation, shall maintain workers’ compensation insurance when required, 

and shall furnish proof of workers’ compensation insurance upon request.  

12. LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall 

not limit the City’s right to pursue any other available remedy. Vendor shall pay liquidated 

damages in the amount specified below or as described in the specifications: 

[☐] __________________________ for________________________________.  

[☒] Liquidated Damages Contained in the Specifications.  

[☐] Liquidated Damages Are Not Included in this Contract.  

13. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page, 

constitutes an o�er to the City that cannot be unilaterally withdrawn, signifies that the 

product or service proposed by vendor meets the mandatory requirements contained in the 

Solicitation for that product or service, unless otherwise indicated, and signifies acceptance 

of the terms and conditions contained in the Solicitation unless otherwise indicated.  

14. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified 

elsewhere within this Solicitation/Contract by the City. A Vendor’s inclusion of price 

adjustment provisions in its bid, without an express authorization from the City in the 

Solicitation to do so, may result in bid disqualification. Notwithstanding the foregoing, 

Vendor must extend any publicly advertised sale price to the City and invoice at the lower of 

the contract price or the publicly advertised sale price.  
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15. PAYMENT IN ARREARS: Payments for goods/services will be made in arrears only upon 

receipt of a proper invoice, detailing the goods/services provided or receipt of the 

goods/services, whichever is later. Notwithstanding the foregoing, payments for software 

licenses, subscriptions, or maintenance may be paid monthly or annually in advance. 

Requests for payment for Materials provided and Services performed in any month shall be 

prepared and submitted monthly by Vendor in the form of a proper detailed invoice. The City 

will pay proper requests for payments within thirty (30) days following City's receipt of a 

proper request for payment. For contracts involving construction services or architecture 

and engineering services, the City may withhold ten percent (10%) of each interim payment. 

Vendor shall provide a certified payroll with each invoice submitted. Invoices shall be 

mailed to: City Manager, City of Charleston, P.O. Box 2749, Charleston, WV 25330, or 

hand delivered to City Manager, 501 Virginia Street East, Charleston, WV.  

City may reject any Services or Materials that do not conform to this Agreement, provided 

that approval shall not be unreasonably withheld. No payment shall be made until said 

services are performed to the satisfaction of the City. Vendor shall immediately correct such 

non-conforming Services or Materials without additional cost to City. 

City agrees to pay Vendor the retainage amount accrued and the remaining Total Contract 

Amount within thirty (30) working days of completion of all the following: 

1. Inspection of the Materials and Services by City; 

2. Acceptance of the Materials by City; 

3. Timely completion of the Services to the satisfaction of City; and 

4. Receipt by City of a proper invoice from Vendor. 

16. TAXES: The Vendor shall pay and be solely responsible for any applicable sales, use, 

personal property, or any other taxes directly or indirectly arising out of this Contract and the 

transactions contemplated thereby, including but not limited to municipal Business and 

Occupation Taxes. The City is exempt from federal and state taxes and will not pay or 

reimburse such taxes.  

17. ADDITIONAL FEES, INTEREST: Vendor is not permitted to charge additional fees or 

assess additional charges that were not either expressly provided for in the solicitation 

published by the City, included in the Contract, or included in the unit price or lump sum bid 

amount that Vendor is required by the solicitation to provide. Including such fees or charges 

as notes to the solicitation may result in rejection of Vendor’s bid. Requesting such fees or 
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charges be paid after the contract has been awarded may result in cancellation of the 

contract.  

18. CANCELLATION: City shall have the right to terminate this Agreement, in whole or in 

part, in accordance with the following, or for reasons set forth elsewhere in this Agreement: 

A. Upon the default by Vendor under any covenant or other term or condition of 

this Agreement or Attachment A, or if any warranty or representation made by 

Vendor is untrue in any material respect; or 

 

B. Upon Vendor’s becoming insolvent or upon commencement under the 

Bankruptcy Act of any similar proceeding either voluntarily or involuntarily; or  

 

C. If funds are not appropriated by City for the purposes of this Agreement.  In the 

event of City’s termination pursuant to this section of the Agreement, City 

agrees to compensate Vendor for all Services and Materials for which funds 

were appropriated, and which were satisfactorily performed through the date 

of termination; or 

 

D. Upon failure by Vendor to perform the Services with sufficient and qualified 

employees, sufficient and suitable equipment, or with sufficient and suitable 

Materials to assure the prompt and satisfactory completion of the work; or 

 

E. If Vendor performs the Services unsuitably or neglects or refuses to remove 

and replace non-conforming Materials or to correct non-conforming Services 

to the satisfaction of the City; or 

 

F. If Vendor fails to maintain General Liability insurance as required herein, with 

the City and its agents as additional insureds, with limits of at least $1 million; 

or 

 

G. For any other lawful reason, provided that the City provides thirty (30) days' 

written notice to the Vendor.  

 

Upon such termination resulting from the default of Vendor, City may, in addition to its other 

rights and remedies hereunder, institute a civil action for damages or specific performance 

and exercise such other rights and remedies as it may have under applicable law.  
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In the event of termination, all finished or unfinished documents, data, studies, surveys, 

drawings, maps, models, photographs, and reports prepared by Vendor pursuant to this 

Agreement shall, at the option of the City, become property of the City. 

 

19. TIME: Time is of the essence regarding all matters of time and performance in this 

Contract. Vendor shall complete the Services to City’s satisfaction: 

 

[☐]  Project will be substantially completed within __________________________ 

[☐] Within a reasonable time of receiving the notice to proceed 

unless the term herein shall be extended by the mutual written agreement of the Parties 

hereto. If Vendor fails to perform its obligation to provide the Materials and complete the 

Services by such date, or otherwise breaches the terms of this Agreement or Attachment A, 

City may, but without any obligation to do so, terminate this Agreement immediately, call 

Vendor's bonds, engage another vendor or vendors to provide the Materials and/or complete 

the Services as City may determine, and seek monetary damages from Vendor in addition to 

other remedies available under this Agreement, Attachment A, or applicable law. Vendor 

shall not be responsible for: (1) delays occasioned by circumstances beyond the control of 

Vendor, including property access, labor strikes, lockouts and unavoidable casualties or 

causes; or (2) changes ordered by City, unless the changes were necessary to correct 

defects or non-compliance of the Services or the Materials. 

 

20. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state, and 

local laws, regulations, and ordinances. By submitting a bid, Vendor acknowledges that it 

has reviewed, understands, and will comply with all applicable laws, regulations, and 

ordinances. If Vendor fails to comply with the aforementioned laws and/or requirements, the 

City may, at its discretion, take appropriate action, including, but not limited to, calling 

Vendor’s bonds and/or terminating this Agreement immediately. 

20.1. SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors 

providing commodities or services related to this Contract that, as subcontractors, 

they too are required to comply with all applicable laws, regulations, and ordinances. 

Notification under this provision must occur prior to the performance of any work 

under the contract by the subcontractor.  
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21. PROHIBITED ACTIVITY: During the performance of this Agreement, Vendor or personnel 

employed hereunder shall not use their position as a Contractor for the City of Charleston to 

directly promote political activities, inherently religious activities, lobbying, political 

patronage, or nepotism activities. 

22. DILIGENT REVIEW BY VENDOR AND ABILITY TO PERFORM THE SERVICES: Vendor 

agrees and acknowledges that: 

A. Vendor has examined and carefully studied this Agreement, Attachment A 

hereto, and other related data identified in the request for bids and the plans, 

specifications, and other specified provisions thereto; 

 

B. Vendor has visited the site of the project, has become familiar with it, and is 

satisfied as to the general, local, and site conditions that may a�ect cost, 

progress, provision of the Materials, and performance of the Services; 

 

C. Vendor has obtained and carefully studied (or assumes responsibility for 

doing so) all additional or supplementary examinations, investigations, 

explorations, tests, studies, and data concerning conditions (surface, 

subsurface, and underground facilities) at or contiguous to the site of the 

project which may a�ect cost, progress, provision of the Materials or 

performance of the Services or which relate to any aspect of the means, 

methods, techniques, sequences, and procedures of construction expressly 

required by this Agreement, Attachment A, and all safety precautions and 

programs incident thereto; 

 

D. Vendor does not consider that any further examinations, investigations, 

explorations, tests, studies, or data are necessary for the provision of the 

Materials or performance of the Services at the Total Contracted Price stated 

herein. 

 

E. Vendor has given the City Manager and/or the design engineer written notice 

of all conflicts, errors, ambiguities, or discrepancies that Vendor has 

discovered in this Agreement and Attachment A hereto, and the written 

resolution thereof by the City Manager and/or design engineer is acceptable 

to Vendor; and 
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F. This Agreement and Attachment A hereto are generally su�icient to indicate 

and convey understanding of all terms and conditions for provision of the 

Materials and performance of the Services to the satisfaction of the City. 

 

23. TRAFFIC CONTROL: Vendor shall always conduct work in such a manner and in such 

sequence as will assure the least interference with tra�ic. During the performance of the 

Services, Vendor shall be solely responsible for putting in place adequate safety measures 

and warnings for both pedestrians and vehicular tra�ic, including, but not limited to, 

barricades, flashing lights, flaggers, and all other measures required by law or necessary 

under the circumstances. Vendor should anticipate pedestrian tra�ic and shall provide 

adequate measures to protect the work and the public. 

24. RESPONSIBILITY OF AVOIDING STRUCTURES: Vendor shall assume full responsibility 

for the protection of all property owned by City or by any third party in the vicinity of the 

project.  Vendor shall notify the City Manager if Vendor’s work encroaches on structures or 

property owned by a third party in the area of the project. Vendor shall replace or repair at 

Vendor’s expense any and all property of any kind damaged as a result of Vendor’s work at 

no additional cost to the City.   

25. ACCESS: City agrees to take all actions necessary to allow Vendor and its 

subcontractor(s) authority to enter the property upon which Vendor’s Services are to be 

performed. Vendor shall take all reasonable precautions to minimize any damage to the 

property covered by the Agreement and to any adjoining property.  Any cost of correction, 

repair, or replacement to such property, or adjoining properties, shall be borne by Vendor.   

26. CLEAN UP: Vendor shall pick up all debris and materials resulting from its work and 

remove it from the job site.  Vendor shall dispose of all debris resulting from its work at its 

own expense and in conformity with applicable Federal, State, and local health and sanitary 

codes and laws. Vendor shall be responsible for complete and lawful removal of any and all 

hazardous material/debris resulting from Vendor’s work activities from the job site. The final 

clean up shall be reviewed and approved by the City Engineer prior to final payment. 

27. DISPUTE RESOLUTION, JURISDICTION AND VENUE: Any references to arbitration 

contained in the Agreement are hereby deleted, as is any requirement to waive a jury trial. If 

any breach, default, or other dispute arises out of this Agreement, the Parties agree that they 

will exercise good faith and commercially reasonable e�orts to resolve said breach, default, 

or other dispute through negotiation and/or mediation. If the parties cannot resolve the 

matter without litigation, the Parties acknowledge and agree that either the Circuit Court of 



              Solicitation: 2026-34 Parking Elevator Maintenance Contract 
 

   

Kanawha County, West Virginia, or the Federal District Court for the Southern District of West 

Virginia shall have exclusive jurisdiction to resolve the breach, default, or other dispute giving 

rise to the litigation. Any language requiring or permitting disputes under the Agreement to 

be resolved in any other court is deleted. Vendor acknowledges and agrees that resolution 

agreements reached through consultation and negotiation, or any other form of dispute 

resolution, may be subject to approval by City’s governing body during a public meeting. 

28. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding 

anything contained in this Contract to the contrary no modification of this Contract shall be 

binding without mutual written consent of the City and the Vendor and, for any modification 

to be enforced against City, shall reference the Section of this Agreement to be modified and 

specifically identify the term, condition, or obligation to be modified. Any change to existing 

contracts that adds work or changes contract cost, and was not included in the original 

contract, must be approved by the City. 

29. WAIVER: The failure of either party to insist upon a strict performance of any of the terms 

or provision of this Contract, or to exercise any option, right, or remedy herein contained, 

shall not be construed as a waiver or a relinquishment for the future of such term, provision, 

option, right, or remedy, but the same shall continue in full force and e�ect. Any waiver must 

be expressly stated in writing and signed by the waiving party. 

30. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall 

supersede any and all subsequent terms and conditions which may appear on any form 

documents submitted by Vendor to the City, such as price lists, order forms, invoices, sales 

agreements, or maintenance agreements, and includes internet websites or other electronic 

documents. Acceptance or use of Vendor’s forms does not constitute acceptance of the 

terms and conditions contained thereon.  

31. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, 

may be assigned by the Vendor without the express written consent of the City. 

32. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by 

this Contract will: (a) conform to the specifications, drawings, samples, or other description 

furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; 

and (c) be free from defect in material and workmanship.  

33. CITY EMPLOYEES: City employees are not permitted to utilize this Contract for personal 

use, and the Vendor is prohibited from permitting or facilitating the same.  
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34. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not 

disclose to anyone, directly or indirectly, any such personally identifiable information or 

other confidential information gained from the City, unless the individual who is the subject 

of the information consents to the disclosure in writing or the disclosure is made pursuant 

to the City’s policies, procedures, and rules.  

35. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the 

Solicitation and the resulting Contract are public documents. As public documents, they will 

be disclosed to the public following the bid/proposal opening or award of the contract, as 

required by the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq. DO NOT 

SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE SECRET, OR 

OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE. Submission of any bid, proposal, or 

other document to the City constitutes your explicit consent to the subsequent public 

disclosure of the bid, proposal, or document. The City will disclose any document labeled 

“confidential,” “proprietary,” “trade secret,” “private,” or labeled with any other claim against 

public disclosure of the documents, to include any “trade secrets” as defined by West 

Virginia Code § 47-22-1 et seq. All submissions are subject to public disclosure without 

notice.  

36. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.e, Vendor 

must be licensed and in good standing in accordance with any and all state and local laws 

and requirements by any state or local agency of West Virginia, including, but not limited to, 

the West Virginia Secretary of State’s O�ice, the West Virginia State Tax Division, West 

Virginia O�ices of the Insurance Commissioner, or any other state agency or political 

subdivision. Obligations related to political subdivisions may include, but are not limited to, 

business licensing, business and occupation taxes, inspection compliance, permitting, etc. 

Upon request, the Vendor must provide all necessary releases to obtain information to 

enable the City to verify that the Vendor is licensed and in good standing with the above 

entities. 

36.1 SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors 

providing commodities or services related to this Contract that, as subcontractors, 

they too are required to be licensed, in good standing, and up to date on all state and 

local obligations as described in this section. Obligations related to political 

subdivisions may include, but are not limited to, business licensing, business and 

occupation taxes, inspection compliance, permitting, etc. Notification under this 

provision must occur prior to the performance of any work under the contract by the 

subcontractor.  
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37. ANTITRUST: In submitting a bid to, signing a contract with, or accepting an Award 

Document from the City, the Vendor agrees to convey, sell, assign, or transfer to the City all 

rights, title, and interest in and to all causes of action it may now or hereafter acquire under 

the antitrust laws of the United States and the State of West Virginia for price fixing and/or 

unreasonable restraints of trade relating to the particular commodities or services 

purchased or acquired by the City. Such assignment shall be made and become e�ective at 

the time the City tenders the initial payment to Vendor.  

38. VENDOR NON-CONFLICT: Vendor represents and warrants that neither it nor any of its 

directors, o�icers, members, partners or employees, has any interest nor shall they acquire 

any interest, directly or indirectly, which would or may conflict or compromise in any manner 

or degree with the performance of the Services or the provision of Materials as herein 

provided.  Any such interests shall be promptly presented in detail to the City.   

39. VENDOR RELATIONSHIP: The relationship of the Vendor to the City shall be that of an 

independent contractor, and no principal-agent relationship or employer-employee 

relationship is contemplated or created by this Contract. The Vendor, as an independent 

contractor, is solely liable for the acts and omissions of its employees and agents. Vendor 

shall be responsible for selecting, supervising, and compensating any and all individuals 

employed pursuant to the terms of this Solicitation and resulting contract. Neither the 

Vendor nor any employees or subcontractors of the Vendor shall be deemed to be 

employees of the City for any purpose whatsoever. Vendor shall be exclusively responsible 

for payment of employees and contractors for all wages and salaries, taxes, withholding 

payments, penalties, fees, fringe benefits, professional liability insurance premiums, 

contributions to insurance and pension, or other deferred compensation plans, including 

but not limited to, Workers’ Compensation and Social Security obligations, licensing fees, 

etc. and the filing of all necessary documents, forms, and returns pertinent to all of the 

foregoing. Vendor shall hold harmless the City and shall provide the City with a defense 

against any and all claims, including, but not limited to, the foregoing payments, 

withholdings, contributions, taxes, Social Security taxes, and employer income tax returns.  

40. INDEMNIFICATION: In addition to, and not in lieu of the indemnity provisions set forth 

in this Section, Vendor agrees that it shall indemnify, defend and hold harmless City, its 

officers, employees and agents (hereinafter collectively, “City” for purposes of the 

indemnity, defense, hold harmless and insurance obligations contained in this Agreement) 

from and against any and all claims, demands, obligations, causes of action, lawsuits, fines, 

costs, judgments and damages of any character whatsoever, and all expenses associated 

therewith (including, but not limited to, reasonable attorney’s fees and costs), arising from 
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or related in any way to: (i) the operations of Vendor, its officers, agents, employees, 

subcontractors and its related or affiliated companies (hereinafter collectively, “Vendor” for 

purposes of the indemnity, defense and hold harmless obligations contained in this 

Agreement); (ii) Vendor’s provision of the Services or Materials; (iii) any act or omission, 

negligence or misconduct of Vendor; (iv) a breach of this Agreement; (v) failure of Vendor to 

complete any required work as specified in the Agreement; or (vi) failure of Vendor to 

perform any obligation contained in the Agreement or otherwise agreed to by Vendor, 

whether written or oral. Vendor specifically acknowledges that the indemnification, 

defense, and hold harmless obligations imposed by this Agreement require Vendor to 

indemnify and defend City regardless of whether or not any claimant or litigant also alleges 

that City was negligent. Further, Vendor agrees that its duty to defend and indemnify City 

does not require a judicial determination of the Vendor’s negligence as a precondition of the 

duty to indemnify and defend City.    

 

In addition to, and not in lieu of the indemnity provisions set forth in this Section, Vendor 

shall be solely responsible for all physical injuries or death to its officers, agents, employees 

and subcontractors and, consistent with the obligations imposed by this Agreement, shall 

indemnify, defend and hold harmless City for such injury or death. Vendor shall be solely 

responsible for the safety and protection of all of its employees, whether due to the acts and 

omissions, negligence, fault, or default of Vendor or not. Vendor hereby agrees to purchase 

and carry workers’ compensation insurance for all of its employees and to ensure that all of 

its subcontractors purchase and carry workers' compensation insurance for all of their 

employees. 

 

In addition to, and not in lieu of the indemnity provisions set forth in this Section, Vendor 

shall be solely responsible for any and all damage to any property of the City or of any third-

party related in any way to Vendor’s operations, provision of the Services or Materials, or any 

act or omission, negligence or misconduct of Vendor. Consistent with the obligations 

imposed by this Agreement, Vendor shall indemnify, defend and hold harmless City for any 

and all such damage, and, in the event of damage to any property of City, shall promptly 

reimburse City for all costs and expenses of any character upon Vendor’s receipt of a 

demand for reimbursement by City. 

 

The indemnity provided for in the Section herein shall be deemed in addition to and in no 

way a limitation upon the right of common law indemnification of City, its officers, 

employees, and agents from Vendor. 
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41. NO DEBT CERTIFICATION: The City is prohibited from awarding a contract to any bidder 

that owes a debt to the City. By submitting a bid, or entering into a contract with the City, 

Vendor is a�irming that (1) for construction contracts, the Vendor is not in default on any 

monetary obligation owed to the City (2) for all other contracts, neither the Vendor nor any 

related party owe a debt as defined above, and neither the Vendor nor any related party are 

in employer default as defined in the statute cited above unless the debt or employer default 

is permitted under the statute.  

42. REPORTS: Vendor shall provide the City with the following reports identified by a 

checked box below:  

[☒] Such reports as the City may request. 

[☐] Quarterly reports detailing the total quantity of purchases in units and dollars, 

along with a listing of purchases by agency. 

43. BOOKS, RECORDS, AND AUDIT BY CITY: All vouchers or invoices presented for payment 

to be made hereunder, and the books, records, and accounts upon which said vouchers or 

invoices are based, are subject to audit by appropriate City o�icials. Vendor agrees to 

maintain and retain separate and accurate books, records, documents, and other evidence 

and accounting procedures and practices that su�iciently and properly reflect all direct and 

indirect costs of any nature expended in the performance of this Agreement. 

Vendor agrees to retain all books, records, and other documents relevant to this Agreement 

for ten years after the final payment or termination of this Agreement, whichever is later. City, 

State, and Federal auditors, and any other persons duly authorized by the City, shall have full 

access to and the right to examine any of said materials during said period. 

Vendor shall submit any and all documentation and justification in support of expenditures 

or fees under this Agreement as may be required by City. 

Vendor shall not be entitled to final payment under the Agreement until all requirements of 

this Agreement and Attachment A have been satisfactorily met.  

44. VENDOR’S REPRESENTATION, WARRANTIES, AND GUARANTEE; PROHIBITION 

AGAINST USED OR REFURBISHED: Unless otherwise agreed to in writing by City or 

expressly permitted by City in Attachment A, Vendor hereby represents, warrants and agrees 

that the Materials used in connection with the Agreement are new, in good and marketable 

condition, have never been used, are su�icient for their intended purposes, are in 
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compliance with the specifications in Attachment A, and that Vendor owns them and has 

the right to sell and convey them to City free of liens and encumbrances.  Vendor hereby 

assigns to City all rights to any and all warranties and/or guarantees, whether express or 

implied, made to Vendor by the manufacturers or distributors of the Materials or any part 

thereof.  Vendor agrees to assist the City in enforcing any and all warranties and/or 

guarantees related to the Materials. 

Vendor further warrants that, if any of its completed Services fail to conform to this 

Agreement or Attachment A, Vendor shall, at its own expense, and provided Vendor is 

notified of such defect or non-conformity within one year of the completion of the Services, 

either perform corrective services at no cost to City as may be required to correct such 

defect or non-conformity or refund to City the amount paid to Vendor for Services that are 

defective or non-conforming. 

45. PROTECTION OF WORK AND MATERIALS; SUSPENSION OF WORK: Vendor shall at all 

times be solely responsible for the protection of all work and Materials against damage or 

injury.  In the event of temporary suspension of work for any reason, including, but not limited 

to, inclement weather, Vendor shall immediately take all action(s) necessary to ensure the 

protection of all work and Materials against damage or injury.  

City may suspend work if the City Manager or his designee determines that suspension is in 

the City’s best interest and/or the City elects to terminate this Agreement for any of the 

provisions contained in this Agreement. The City Manager and/or the designee will deliver to 

Vendor a Notice of Suspension specifying the extent and duration of the suspension and the 

e�ective date thereof.  Upon receipt of such Notice of Suspension, Vendor shall immediately 

proceed to stop work, as specified in the notice, place no further subcontracts or orders for 

materials (except as necessary to complete any work that is not subject to suspension), and 

take all action(s) necessary, including any action(s) that the City Manager may direct, for the 

protection and preservation of the Materials and any property related to this Agreement. 

If, in the opinion of the City Manager, any work or Materials have been damaged or injured by 

reason of failure on the part of the Vendor or his subcontractors to protect their work or 

Materials, such Materials shall be removed and replaced at the expense of the Vendor. 

46. GOVERNING LAW: The Agreement shall be deemed to be executed in the City of 

Charleston, State of West Virginia, regardless of the domicile of Vendor, and shall be 

governed by the laws of the City of Charleston and State of West Virginia. This provision 

replaces any references to any other State’s governing law. 
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The parties agree that any and all claims asserted by or against City arising under this 

Agreement, or related thereto, shall be heard and determined either in the United States 

District Court for the Southern District of West Virginia or in the Circuit Court of Kanawha 

County, West Virginia.   

47. CONDITIONS PRECEDENT: This Agreement shall neither be binding on City nor e�ective 

until the execution of this Agreement by the City Manager or their authorized representative. 

The requirements of this section of this Agreement shall be in addition to, and not in lieu of, 

any approval or authorization otherwise required for this Agreement to be e�ective and for 

the expenditure of City funds. 

48. GENERAL RELEASE; WAIVER OF MECHANIC’S LIENS: The acceptance by the Vendor 

and its assignees of the final payment under this Agreement, whether by check, voucher, 

judgment of any court of competent jurisdiction or any other administrative means, shall 

constitute and operate as a general release to City from any and all claims of and liability to 

Vendor arising out of the performance of this Agreement. Vendor waives its right to file a 

mechanic’s or other lien in connection with the provision of the Services or Materials. 

49. NO CLAIM AGAINST OFFICER, AGENT, OR EMPLOYEES: No claim whatsoever shall be 

made by Vendor against any o�icer, employee, or agent of City for, or on account of, anything 

done or omitted in connection with this Contract. 

50. NOTICE BETWEEN VENDOR AND CITY: Vendor and City hereby designate the business 

mailing addresses set forth in this Agreement as the places where all notice, directions, or 

communications from one such party to the other party shall be delivered, or to which they 

shall be mailed. Such address may be changed at any time by either party by written notice 

to the other party in the manner prescribed herein.   

Vendor shall identify and provide a superintendent, foreman, or supervisor who shall have 

the authority to act for Vendor for the purposes of this Agreement. 

51. FORCE MAJEURE: In the event of any condition or event, not existing as of the date of 

execution of the Agreement, not reasonably foreseeable as of such date, and not reasonably 

within the control of the parties which prevents in whole or in material part the performance 

of either party of its obligations hereunder, the obligations of each party to perform under the 

Agreement shall be suspended until the cause no longer prevents or makes impracticable 

either party’s performance at which time all obligations shall resume.  Either party shall have 

the right to terminate this Agreement upon written notice to the other should the condition 

or event continue for a period of two (2) days or more.  Force Majeure events or conditions 
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shall include, but not be limited to, riots, war, governmental action, strikes or lockouts (other 

than the parties), epidemics, floods, earthquakes, and explosions. 

52. ENTIRE AGREEMENT: This Agreement, including Attachment A and all other exhibits 

attached hereto, and documents incorporated herein by reference, constitutes the entire 

Agreement between City and Vendor and supersedes all prior or contemporaneous 

communications, whether electronic, oral, or written, between City and Vendor. 

53. HEADINGS: The section headings and subheadings contained in this Agreement are 

included for convenience only and shall not limit or otherwise a�ect the terms of this 

Agreement. 

54. SEVERABILITY: If any provision of this Agreement is held invalid, the remainder of the 

Agreement shall not be a�ected thereby, and all other parts of this Agreement shall 

nevertheless be in full force or e�ect. 

55. SURVIVAL: The insurance and indemnity obligations contained in this Agreement herein 

shall remain in full force and e�ect and shall survive the completion or earlier termination of 

this Agreement. 
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Contact and Signature 

DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the 

Contract Administrator and the initial point of contact for matters relating to this Contract. 

(Printed Name and Title) _____________________________________________________________ 

(Address) __________________________________________________________________________    

(Phone Number) ____________________________________________________________________     

(Email address) _____________________________________________________________________  

CERTIFICATION AND SIGNATURE: By signing below, I certify that: I have reviewed this 

Solicitation/Agreement, including all of these Terms and Conditions as well as Attachment 

A, in its entirety; that I understand the requirements, terms and conditions, and other 

information contained herein; that this bid constitutes an o�er to the City that cannot be 

withdrawn; that the product or service proposed meets the mandatory requirements 

contained in the Solicitation, unless otherwise stated herein; that the Vendor accepts the 

terms and conditions contained in the Solicitation, unless otherwise stated herein; that I am 

submitting this bid, o�er or proposal for review and consideration; that this bid or o�er was 

made without prior understanding, agreement, or connection with any entity submitting a 

bid or o�er for the same material, supplies, equipment or services; that this bid or o�er is in 

all respects fair and without collusion or fraud; that this Contract is accepted or entered into 

without any prior understanding, agreement, or connection to any other entity that could be 

considered a violation of law; that I am authorized by the Vendor to execute and submit this 

bid, o�er, or proposal, or any documents related thereto on Vendor’s behalf; that I am 

authorized to bind the vendor in a contractual relationship; and that to the best of my 

knowledge, the vendor has properly registered with any entity that may require registration.  

VENDOR SIGNATURE 

(Company) _______________________________________________________________________  

(Signature) ______________________________________________________________________                                           

(Printed Name) ___________________________________________________________________ 

(Title) ____________________________________________________________________________ 

(Date) ____________________________________________________________________________  

(Phone Number) __________________________________________________________________ 
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(Email Address) ___________________________________________________________________ 

(Mail Address) ____________________________________________________________________ 

CITY SIGNATURE 

CITY OF CHARLESTON, A WEST VIRGINIA MUNICIPAL CORPORATION 

(Signature) ______________________________________________________________________                                            

(Printed Name) ___________________________________________________________________ 

(Title) ____________________________________________________________________________ 

(Date) ____________________________________________________________________________  

(Phone Number) __________________________________________________________________ 

(Email Address) ___________________________________________________________________ 

(Mail Address) ____________________________________________________________________ 



CITY OF CHARLESTON



billie007957
Typewriter
The written protest must be submitted to: Benjamin Mishoe, City Manager, City of Charleston, 501 Virginia Street, 
Charleston, WV 25301.



Vendor Signature: _______________________________________

Date: _________________________________________________

billie007957
Typewriter
Solicitation: 

billie007957
Typewriter
2026-34 Parking Elevator Maintenance Contract 
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CITY OF CHARLESTON, WEST VIRGINIA

LOCAL VENDOR AFFIDAVIT

Pursuant to § 2-480 of the Charleston City Code, a Local Vendor may qualify for a competitive advantage
applied to its bid when certain conditions are met. One condition requires the vendor to submit this affidavit
confirming that (1) the vendor has paid all applicable business taxes to the City or has a non-delinquent
payment plan with the City, and (2) the vendor must state that it has had an active and current business &
occupation tax account with the City Collector during the entire one-year period prior to the bid opening.

AFFIRMATION: By singing this form, the vendor’s authorized signer affirms and acknowledges
under the penalty of law for false swearing (W. Va. Code § 61-5-3) that (1) the vendor has paid all
applicable business taxes to the City or has a non-delinquent payment plan with the City, and (2)
the vendor has had an active and current business & occupation tax account with the City Collector
during the entire one-year period prior to the scheduled bid opening for the procurement listed
below.

WITNESS THE FOLLOWING SIGNATURE:

Vendor’s Corporate Name:

Authorized Signature: Date:

(Printed Name and Title)

State of

County of to wit:

Taken, subscripted, and sworn before me this day of 20

[SEAL]
Notary Public

My Commission expires 20

*********************************************************************************

Name of Procurement:  Bid Opening Date: 2026-34 Parking Elevator Maintenance Contract 8/11/2026

billie007957
Typewriter
 



 
ADDENDUM ACKNOWLEDGEMENT FORM 

SOLICITATION: 2026-34 Parking Elevator Maintenance Contract 

 Instructions: Please acknowledge receipt of all addenda issued with this solicitation by 

completing this addendum acknowledgment form. Check the box next to each addendum 

received and sign below. Failure to acknowledge addenda may result in bid 

disqualification.  

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made 

the necessary revisions to my proposal, plans and/or specification, etc.  

Addendum Numbers Received: (Check the box next to each addendum received)  

[☐] Addendum No. 1   [☐] Addendum No. 6 

[☐] Addendum No. 2    [☐] Addendum No. 7 

[☐] Addendum No. 3   [☐] Addendum No. 8 

[☐] Addendum No. 4   [☐] Addendum No. 9 

[☐] Addendum No. 5    [☐] Addendum No. 10 

 I understand that failure to confirm the receipt of addenda may be cause for rejection of 

this bid. I further understand that any verbal representation made or assumed to be made 

during any oral discussion held between Vendor’s representatives and any state personnel 

is not binding. Only the information issued in writing and added to the specifications by an 

o�icial addendum is binding.  

Company Name:  

Authorized Signature:  

Printed Name:  

Date:  

 

NOTE: This addendum acknowledgement should be submitted with the bid to expedite 

document processing 






























































